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SECTION 1 – PUBLIC HEALTH ADVICE TO MINIMISE RISK



Contact with 
individuals who are 
unwell with corona 
virus

Risk of transmission 
of infection of corona 
virus  between adult to 
pupil, pupil to adult, 
adult to adult or pupil 
to pupil

1. Minimise contact with individuals who are unwell by 
ensuring that those who have coronavirus (COVID-19) 
symptoms, or who have someone in their household 
who does, do not attend school.
Ensuring that pupils, staff and other adults do not come into the school 
if they have coronavirus (COVID-19) symptoms or have tested positive 
in at least the last 10 days and ensuring anyone developing those 
symptoms during the school day is sent home, are essential actions to 
reduce the risk in schools and further drive down transmission of 
coronavirus (COVID-19).

All schools must follow this process and ensure all staff are aware of it. 
If anyone in the school becomes unwell with a new and persistent 
cough or a high temperature, or has a loss of or change in, their normal 
sense of taste or smell (anosmia), they must be sent home and advised 
to follow guidance for households with possible or confirmed 
coronavirus (COVID-19) infection, which sets out that they should self-
isolate for at least 10 days and should arrange to have a test to see if 
they have coronavirus (COVID-19).

If they have tested positive whilst not experiencing symptoms but 
develop symptoms during the isolation period, they should restart the 
10-day isolation period from the day they develop symptoms.

Other members of their household (including any siblings) should self-
isolate for 14 days from when the symptomatic person first had 
symptoms.

If a child is awaiting collection, they should be moved, if possible, to a 
room where they can be isolated behind a closed door, depending on 
the age and needs of the child, with appropriate adult supervision if 
required. Ideally, a window should be opened for ventilation. If it is not 
possible to isolate them, move them to an area which is at least 2 
metres away from other people.

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works%22%20%5Cl%20%22people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-isolation-for-residential-educational-settings/coronavirus-covid-19-guidance-on-isolation-for-residential-educational-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings


Transmission of virus 
from or to the mouth 
and nose area – use of 
face coverings

Transmission of the 
virus from surfaces to 
hands and hands to 
surfaces

Face coverings
Handwashing/ hand 
gel
Use of tissues- catch 

2. Use of face coverings in school

The government is not recommending universal use of face 
coverings in all schools. Schools that teach children in years 7 and 
above and which are not under specific local restriction measures 
will have the discretion to require face coverings for pupils, staff 
and visitors in areas outside the classroom where social distancing 
cannot easily be maintained, such as corridors and communal 
areas and it has been deemed appropriate in those 
circumstances. Primary school children will not need to wear a 
face covering.  In primary schools where social distancing is not 
possible in areas outside of classrooms between members of staff 
or visitors, for example in staffrooms, headteachers will have the 
discretion to decide whether to ask staff or visitors to wear, or 
agree to them wearing face coverings in these circumstances.

Based on current evidence and the measures that schools are 
already putting in place, such as the system of controls and 
consistent bubbles, face coverings will not be necessary in the 
classroom even where social distancing is not possible. Face 
coverings would have a negative impact on teaching and their use 
in the classroom should be avoided.

3. Clean hands thoroughly more often than usual
Coronavirus (COVID-19) is an easy virus to kill when it is on skin. 
This can be done with soap and running water or hand sanitiser. 

https://www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public
https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own


Staff and pupils to use the  school handwashing 
posters (children to be trained in this) - washing hands 
thoroughly for 20 seconds with running water and soap 
and dry them thoroughly ensuring that all parts of the 
hands are covered

As an extra measure hand sanitiser must be used after 
use of the toilet. Hand gel is provided for each class.

Risk assessments have been written for pupils with a 
special educational need and where extra support 
(pupils with ASD need who need a consistent and 
clear routine explained to them) – MH to share and 
update.

Respiratory hygiene – 
All classes provided with tissues. 
Lidded bins provided for disposal of tissues with inner 
bags. Cleaning team to follow Norse’s guidance and 
risk assessment to empty these.
Adults and pupils must not  touch their mouth, eyes 
and nose and use a tissue or elbow to cough or 
sneeze and use lidded bins for tissue waste 
‘catch it, bin it, kill it’ approach followed in line with gov 
guidance.

Ventilation – all our and corridors classrooms to  be 
well ventilated each day and windows and doors left 
open 
.
Toilets
Pupils must only visit toilet one at a time – allocated 
bubble group toilets
Wipes & spray will be left in adult toilets and adults 
expected to use these after visiting the toilet ready for 
the next adult to use,
Thorough cleaning of all toilets will be carried out daily 
by NORSE cleaning team.
Hand gel to be used as extra measure after visiting 
toilet by all persons.

SCHOOL BUSINESS MANAGER + OFFICE ADMIN TO 
ENSURE ADDITIONAL SUPPLIES FOR HANDWASHING, 
RESPIRATORY HYGIENE & PPE ARE FULLY STOCKED.  
Stock will be monitored to gauge frequency of 



Transmission of virus 
due to issues linked to 
sanitisation and 
cleaning of surfaces 

5. Introduce enhanced cleaning, including cleaning 
frequently touched surfaces often using standard 
products, such as detergents and bleach
Points to consider and implement:

• putting in place a cleaning schedule that ensures cleaning is 
generally enhanced and includes:

• more frequent cleaning of rooms and shared areas that are 
used by different groups

• frequently touched surfaces being cleaned more often than 
normal

• toilets will need to be cleaned regularly and pupils must be 
encouraged to clean their hands thoroughly after using the 
toilet - different groups being allocated their own toilet blocks 
could be considered but is not a requirement if the site does 
not allow for it

Public Health England has published revised guidance for cleaning 
non-healthcare settings to advise on general cleaning required in 
addition to the existing advice on cleaning those settings when there is 
a suspected case.

Schools should contact school cleaning services and 
agree cleaning routines and additional cleaning 
requirements. Decide on the approach to enhanced 
hygiene and cleaning key areas around school. Have a 
clear cleaning strategy in place and agreed with cleaning 
provider. For cleaning and hygiene: follow the guidance 
https://www.gov.uk/government/publications/coronavirus-covid-19-
implementing-protective-measures-in-education-and-childcare-settings/
coronavirus-covid-19-implementing-protective-measures-in-education-
and-childcare-settings  

And use the COVID-19: cleaning of non-healthcare settings guidance in 
any case of infection.

 Assess which equipment to remove from classrooms and EYFS setting 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings


Issues linked 
Capacity, space and 
ability to social 
distance

Inadequate space for children 
to socially distance safely
 
Mixing of adults and children in 
educational activities.

Parents and pupils entering 
and leaving school site

6.  Minimise contact between individuals and maintain 
social distancing wherever possible
Minimising contacts and mixing between people reduces transmission 
of coronavirus (COVID-19). This is important in all contexts and schools 
must consider how to implement this. Schools must do everything 
possible to minimise contacts and mixing while delivering a broad and 
balanced curriculum.

The overarching principle to apply is reducing the number of contacts 
between children and staff. This can be achieved through keeping 
groups separate (in ‘bubbles’) and through maintaining the distance 
between individuals. These are not alternative options and both 
measures will help, but the balance between them will change 
depending on:

children’s ability to distance / the lay out of the school / the feasibility of 
keeping distinct groups separate while offering a broad curriculum 

It is likely that for younger children the emphasis will be on separating 
groups and for older children, it will be on distancing. For children old 
enough, they should also be supported to maintain distance and not 
touch staff where possible.

The points to consider and implement are set out in the following 
sections.

a. How to group children
Consistent groups reduce the risk of transmission by limiting the 
number of pupils and staff in contact with each other to only those 
within the group. They have been used in schools in the summer term 
in recognition that children, especially the youngest children, cannot 
socially distance from staff or from each other and this provides an 
additional protective measure. Maintaining distinct groups or ‘bubbles’ 
that do not mix makes it quicker and easier in the event of a positive 
case to identify those who may need to self-isolate and keep that 



7. Where necessary, wear appropriate personal 
protective equipment (PPE)
The majority of staff in education settings will not require PPE beyond 
what they would normally need for their work. PPE is only needed in a 
very small number of cases, including:

• where an individual child or young person becomes ill with 
coronavirus (COVID-19) symptoms while at schools, and only then if a 
distance of 2 metres cannot be maintained
• where a child or young person already has routine intimate 
care needs that involve the use of PPE, in which case the 
same PPE should continue to be used

Read the guidance on safe working in education, childcare and 
children’s social care for more information about preventing and 
controlling infection, including when, how PPE should be used, what 
type of PPE to use, and how to source it.

See section above on use of PPE

From 02.11.20, it will be compulsory for staff 
to wear visors in meetings and shared spaces 
including the staff room, except when eating.

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care


Transmission of virus 
at the start and end of 
the school day

Parents / other adults / 
contractors visiting 
site
Bottle necks and cross 
contamination between 
parents staff and pupils when 
entering the school site and 
leaving the school site.

Protection of all school staff on site and non-essential contact with 
parents/ visitors must be considered. 
School to make arrangements for the movement of pupils and parents 
in and out of the school site during the school day.

Clear systems to be in place for other visitors to school site – delivery 
drivers and contractors to maintain social distancing and minimising risk 
to infection.  Adherence to H&S legislation and risk assessments. Plan 
arrangements with suppliers and contractors and check they are 
following appropriate social distancing and hygiene measures including 
when in school. Communicate early with contractors and suppliers that 
will need to prepare to support your plans for opening for example, 
cleaning, catering, food supplies, and hygiene suppliers. Contractors/ 
suppliers to provide own risk assessments where appropriate. 
Contractors not to enter rooms where children are working.
Consider procedures for staff using the school office and contact with 
shared equipment and use of shared rooms.

Head sending regular communication to 
parents re plans for drop off and 
collection.

Staff and parents informed and clear re 
the arrangements for safe entrances/ 
pick up points. 

Clear plan of entrances and exits for 
each year group bubble – (EYFS – enter 
through New Road gate.) One way 
system in place – opening an additional 
gate.

 Coloured dots sprayed on playground to 
ensure social distancing. Teacher to 
collect from yard from dots.

Recommendation H&S Walkabout 
30.09.20 -Signs encouraging social 
distancing to be placed outside the 
school gates.  Actioned 02.10.20

Parents informed about not gathering at 
any entrance gates or doors– this is also 
made clear in signage. 
 Gates will be locked promptly at 9.00 by 
caretaker - DB each day.
Under no circumstances will parents will 
be allowed into the school building at 
any school entrance.
Parents will not be permitted into the 
school entrance or office area at the 
front of the building or any other 
entrance into school. All staff to enforce 
this.
Intercom system to be used by parents 



School knowing how 
to respond to incident 
of infection 

8. Engage with the NHS Test and Trace process Track 
and Trace process
Schools must ensure they understand the NHS Test and Trace process 
and how to contact their local Public Health England health protection 
team. Schools must ensure that staff members and parents/carers 
understand that they will need to be ready and willing to:
• book a test if they or their child are displaying symptoms. Staff 
and pupils must not come into the school if they have symptoms and 
must be sent home to self-isolate if they develop them in school. All 
children can be tested, including children under 5, but children aged 11 
and under will need to be helped by their parents/carers if using a 
home testing kit
• provide details of anyone they or their child have been in close 
contact with if they were to test positive for coronavirus (COVID-19) or 
if asked by NHS Test and Trace
• self-isolate if they have been in close contact with someone 
who tests positive for coronavirus (COVID-19), or if anyone in their 
household develops symptoms of coronavirus (COVID-19)

Anyone who displays symptoms of coronavirus (COVID-19) can and 
should get a test. Tests can be booked online through the NHS testing 
and tracing for coronavirus website, or ordered by telephone via NHS 
119 for those without access to the internet. Essential workers, which 
includes anyone involved in education or childcare, have priority access 
to testing.

The government will ensure that it is as easy as possible to get a test 
through a wide range of routes that are locally accessible, fast and 
convenient. We will release more details on new testing avenues as 
and when they become available and will work with schools so they 
understand the quickest and easiest way to get a test. By the autumn 
term, all schools will be provided with a small number of home testing 
kits that they can give directly to parents/carers collecting a child who 
has developed symptoms at school, or staff who have developed 
symptoms at school, where they think providing one will significantly 
increase the likelihood of them getting tested. Advice will be provided 
alongside these kits.

Schools should ask parents and staff to inform them immediately of the 
results of a test and follow this guidance. 

https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance


School knowing how 
to contain any 
outbreak 

9. Manage confirmed cases of coronavirus (COVID-19) 
amongst the school community
Schools must take swift action when they become aware that someone 
who has attended has tested positive for coronavirus (COVID-19). 
Schools should contact the local health protection team. This team will 
also contact schools directly if they become aware that someone who 
has tested positive for coronavirus (COVID-19) attended the school – 
as identified by NHS Test and Trace. The health protection team will 
carry out a rapid risk assessment to confirm who has been in close 
contact with the person during the period that they were infectious, and 
ensure they are asked to self-isolate.

The health protection team will work with schools in this situation to 
guide them through the actions they need to take. Based on the advice 
from the health protection team, schools must send home those people 
who have been in close contact with the person who has tested 
positive, advising them to self-isolate for 14 days since they were last in 
close contact with that person when they were infectious. Close contact 
means:

• direct close contacts - face to face contact with an infected 
individual for any length of time, within 1 metre, including 
being coughed on, a face to face conversation, or unprotected 
physical contact (skin-to-skin)

• proximity contacts - extended close contact (within 1 to 2 
metres for more than 15 minutes) with an infected individual

• travelling in a small vehicle, like a car, with an infected person

The health protection team will provide definitive advice on who must 
be sent home. To support them in doing so, we recommend schools 
keep a record of pupils and staff in each group, and any close contact 
that takes places between children and staff in different groups (see 
section 6 of the system of control for more on grouping pupils). This 
should be a proportionate recording process. Schools do not need to 
ask pupils to record everyone they have spent time with each day or 
ask staff to keep definitive records in a way that is overly burdensome.

A template letter will be provided to schools, on the advice of the health 
protection team, to send to parents and staff if needed. Schools must 
not share the names or details of people with coronavirus (COVID-19) 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools%22%20%5Cl%20%22five
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/


SECTION 2 – SCHOOL OPERATIONS



Transmission of 
infection on public 
transport

Use of wider public transport

In many areas, pupils normally make extensive use of the wider public 
transport system, particularly public buses. Public transport capacity will 
continue to be constrained in the autumn term. Its use by pupils, 
particularly in peak times, should be kept to an absolute minimum.

To facilitate the return of all pupils to school, it will be necessary to take 
steps to both depress the demand for public transport and to increase 
capacity within the system. Both will require action at a national and 
local level. Schools have a critical role to play in supporting 
collaboration between all parties - providers, local authorities, parents 
and pupils. Further information on managing capacity and demand 
on public transport is set out in the transport to school and other places 
of education: autumn term 2020 guidance.

Schools should work with partners to consider staggered start times to 
enable more journeys to take place outside of peak hours. We 
recognise that this option will be more feasible in some circumstances 
than others.

Schools should encourage parents, staff and pupils to walk or cycle to 
school if at all possible. Schools may want to consider using ‘walking 
buses’ (a supervised group of children being walked to, or from, school) 
or working with their local authority to promote safe cycling routes. The 
government has announced a £2 billion package to promote cycling 
and walking, including to support pop-up bicycle lanes and widened 
pavements. For some families, driving children to school will also be an 
option.

However, these options will not be suitable for all. The Department for 
Transport is asking local authorities to: work with schools and parents 
to identify public transport routes that may be under particular pressure 
and potential alternatives / consider a range of options for shifting 
demand for public transport onto other modes / consider using traffic 
demand management approaches in order to ensure that children are 
able to attend school from the start of the autumn term

Families using public transport should refer to the safer travel guidance 
for passengers

Pupils arriving on public transport
Parents will be informed re the 
procedures for removing their child’s 
mask if they have this on when arriving 
at school.
See section above on face coverings.

Parents will be encouraged to walk to 
school where possible and/or use 
bicycles in line with our active travel to 
school work.
 Parents will be referred to the safer 
travel guidance as outlined in the gov 
document (See left column info.) 

https://www.gov.uk/government/publications/transport-to-school-and-other-places-of-education-autumn-term-2020/transport-to-school-and-other-places-of-education-autumn-term-2020
https://www.gov.uk/government/publications/transport-to-school-and-other-places-of-education-autumn-term-2020/transport-to-school-and-other-places-of-education-autumn-term-2020
https://www.gov.uk/government/news/2-billion-package-to-create-new-era-for-cycling-and-walking
https://www.gov.uk/government/news/2-billion-package-to-create-new-era-for-cycling-and-walking


Issues with pupils 
attendance and pupils  
not attending school 
due to shielding or 
parents shielding

Attendance expectations

In March, when the coronavirus (COVID-19) pandemic was increasing, 
we made clear no parent would be penalised or sanctioned for their 
child’s non-attendance at school.

Now the circumstances have changed, it is vital for all children to return 
to school to minimise, as far as possible, the longer-term impact of the 
pandemic on children’s education, wellbeing and wider development.

Missing out on more time in the classroom risks pupils falling further 
behind. Those with higher overall absence tend to achieve less well in 
both primary and secondary school. School attendance will therefore be 
mandatory again from the beginning of the autumn term. This means 
from that point, the usual rules on school attendance will apply, 
including:

• parents’ duty to secure that their child attends regularly at 
school where the child is a registered pupil at school and they are of 
compulsory school age
• schools’ responsibilities to record attendance and follow up 
absence
• the availability to issue sanctions, including fixed penalty 
notices in line with local authorities’ codes of conduct

Attendance of Pupils who are shielding or self-isolating

We now know much more about coronavirus (COVID-19) and so in 
future, there will be far fewer children and young people advised to 
shield whenever community transmission rates are high. Therefore, the 
majority of pupils will be able to return to school. You should note 
however that: -a small number of pupils will still be unable to attend in 
line with public health advice because they are self-isolating and have 
had symptoms or a positive test result themselves, or because they are 
a close contact of someone who has coronavirus (COVID-19)

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.rcpch.ac.uk/resources/covid-19-shielding-guidance-children-young-people%22%20%5Cl%20%22children-who-should-be-advised-to-shield
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools%22%20%5Cl%20%22actions
https://www.gov.uk/government/publications/school-attendance/addendum-recording-attendance-in-relation-to-coronavirus-covid-19-during-the-2020-to-2021-academic-year


Issues in staffing the 
school and school 
workforce

School Workforce.

Where schools implement the system of controls outlined in this 
document, in line with their own workplace risk 
assessment, PHE and DHSC confirm that these measures create an 
inherently safer environment for children and staff where the risk of 
transmission of infection is substantially reduced. As a result, on current 
evidence, PHE and DHSC advise that schools are not currently 
considered high risk settings when compared to other workplace 
environments. Rates of community transmission of coronavirus 
(COVID-19) are now reduced to levels below those seen when 
shielding was introduced, and shielding measures will be paused from 
1 August 2020, with the exception of areas where local lockdown 
means that shielding will continue. It is therefore appropriate for 
teachers and other school staff to return to their workplace setting.

Most school-based roles are not ideally suited to home working and 
schools may expect most staff to return to work in settings. Some roles, 
such as some administrative roles, may be conducive to home working, 
and school leaders should consider what is feasible and appropriate.

All staff should follow the measures set out in the system of controls 
section of this guidance to minimise the risks of transmission. This 
includes continuing to observe good hand and respiratory hygiene and 
maintaining social distancing in line with the provisions as set out in 
section 5 of the ‘prevention’ section.

School leaders should explain to staff the measures the school is 
putting in place to reduce risks. We anticipate adherence to the 
measures in this guidance will provide the necessary reassurance for 
staff to return to schools.

If staff are concerned, including those who may be clinically vulnerable, 
clinically extremely vulnerable or at increased comparative risk from 
coronavirus, we recommend school leaders discuss any concerns 
individuals may have around their particular circumstances and 

https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/
https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes
https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm
https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
http://www.educationsupport.org.uk/
https://www.gov.uk/guidance/school-workload-reduction-toolkit
https://www.gov.uk/government/collections/case-studies-remote-education-practice-for-schools-during-coronavirus-covid-19
https://educationendowmentfoundation.org.uk/tools/guidance-reports/making-best-use-of-teaching-assistants/
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://teaching-vacancies.service.gov.uk/
https://teaching.blog.gov.uk/2020/05/29/recruiting-during-lockdown-how-we-did-it/
https://teaching.blog.gov.uk/2020/06/12/attending-your-first-remote-interview/
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/collections/early-career-framework-reforms
https://www.gov.uk/guidance/deal-for-schools-hiring-supply-teachers-and-agency-workers
mailto:supplyteachers@crowncommercial.gov.uk
https://www.legislation.gov.uk/uksi/2012/762/schedule/paragraph/6/made
https://www.gov.uk/government/publications/coronavirus-covid-19-how-to-self-isolate-when-you-travel-to-the-uk/coronavirus-covid-19-how-to-self-isolate-when-you-travel-to-the-uk
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2


School being able to meet 
legal statutory 
safeguarding 
requirements

Safeguarding

Schools should consider revising their child protection policy (led by 
their Designated Safeguarding Lead) to reflect the return of more 
pupils. Schools must have regard to the statutory safeguarding 
guidance, keeping children safe in education.

Designated safeguarding leads (and deputies) should be provided with 
more time, especially in the first few weeks of term, to help them 
provide support to staff and children regarding any new safeguarding 
and welfare concerns and the handling of referrals to children’s social 
care and other agencies where these are appropriate, and agencies 
and services should prepare to work together to actively look for signs 
of harm.

Communication with school nurses is important for safeguarding and 
supporting wellbeing, as they have continued virtual support to pupils 
who have not been in school.

School will continue to use CPOMS to 
report causes for concern or 
safeguarding incidents.
These will be actioned accordingly.
Meetings with Social care and extended 
services will go ahead as usual
Core groups and case conferences will 
take place using online platforms 

Adequate safeguarding capacity to lead 
in school has been considered:-
There are 3 safeguarding leads JPB/ LJ 
and MH to ensure safeguarding matters 
are attended to. 
Additional staff to be trained on First Aid 
qualification to back fill.

JPB – CP lea
LJ and MH – 
Deputy CP 
leads

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2


Issues around 
catering and  school 
meals systems / social 
distancing at 
lunchtimes and 
hygiene 

Catering

Expectation  that kitchens will be fully open from the start of the autumn 
term and normal legal requirements will apply about the provision of 
food to all pupils who want it, including for those eligible for benefits-
related free school meals or universal infant free school meals.

School kitchens can continue to operate but must comply with 
the guidance for food businesses on coronavirus (COVID-19).

Business manager in regular contact 
with catering providers to ensure 
provision can be delivered, ensuring 
meals are available for all children in 
school. 

Reviewed meal delivery approach to 
ensure social distancing can be 
maintained during mealtimes. 

Allocated one lunch table to each class 
bubbles.
Staggered meal times / play time for 
year group – rota in place for play and 
lunch bubbles. 
EYFS – first sitting
Y1 – Y3 – second sitting
Y4-6 – third sitting

Kitchen staff have been briefed to 
Ensure thorough cleaning of tables 
between sittings.

Playground will be split into year group 
bubble zones.
 Play equipment box set up for each 
year group bubble.
Equipment cleaned daily.
 This will be managed by NH – sports 
lead

Business manager will regularly review 
ensure systems above for compliancy 
and to ensure they are operating 
smoothly

SS – Business 
manager

Catering team

https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19


Risk of infection or 
transmission of 
infection on 
educational visits

Educational Visits

Government continue to advise against domestic (UK) overnight and 
overseas educational visits. This advice remains under review.

In the autumn term, schools can resume non-overnight domestic 
educational visits. These trips should include any trips for pupils 
with SEND connected with their preparation for adulthood (for example, 
workplace visits or travel training). This should be done in line with 
protective measures, such as keeping children within their consistent 
group, and the COVID-secure measures in place at the destination. 
Schools should also make use of outdoor spaces in the local area to 
support the delivery of the curriculum. As normal, schools should 
undertake full and thorough risk assessments in relation to all 
educational visits to ensure they can be done safely. As part of this risk 
assessment, schools will need to consider what control measures need 
to be used and ensure they are aware of wider advice on visiting indoor 
and outdoor venues. Schools should consult the health and safety 
guidance on educational visits when considering visits.
The Association of British Insurers (ABI) has produced information 
on travel insurance implications following the coronavirus (COVID-19) 
outbreak. If you have any further questions about your cover or would 
like further reassurance, you should contact your travel insurance 
provider.

Educational visits will be planned from 
the Aut term 2 in line with the guidance 
from the government and the provider.

Staff will follow usual procedures to book 
visits using EVOLVE (teacher to book) 
and the relevant forms to complete in 
line with the school policy

Extra measures will need to be built in to 
ensure pupil safety.
In the first instance follow the guidance 
from the provider and travel company.
School may need to seek further advice 
from Dave Armstrong – lead advisor for 
school trips at the LA for some visits.

Consideration MUST be given to social 
distancing, handwashing, wearing of 
masks on transport, food hygiene, 
toileting and ratios in line with this risk 
assessments.

https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits
https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits
https://www.abi.org.uk/products-and-issues/topics-and-issues/coronavirus-qa/


Clarity on 
expectations for 
wearing of school 
uniform – for pupils 
and parents

School uniform

It is for the governing body of a school (or the academy trust, in the 
case of academies) to make decisions regarding school uniform. Some 
schools may have relaxed their uniform policy while only certain 
categories of pupils were attending. We would, however, encourage all 
schools to return to their usual uniform policies in the autumn term. 
Uniform can play a valuable role in contributing to the ethos of a school 
and setting an appropriate tone

Uniforms do not need to be cleaned any more often than usual, nor do 
they need to be cleaned using methods which are different from 
normal. Schools should consider how pupil non-compliance is 
managed, taking a mindful and considerate approach in relation to 
parents who may be experiencing financial pressures.

All pupils will be expected to wear our 
school uniform 
School uniform should be in the usual 
school colours.
There will be no lost property box.
Pupils must be encouraged to keep ALL 
their clothes and belongings in their 
classrooms and look after their 
belongings. 
Unnecessary items of clothing or 
accessories are not allowed. E.g. 
baseball caps
For PE, pupils must wear their PE kit to 
school and they can stay in the kit all 
day.
There is no expectation to wash uniform 
more often than normal.



Transmission of virus 
in 
provision for 
wraparound care and 
extra-curricular 
activity 

Wraparound provision and extra-curricular activity

Schools should work to resume any breakfast and after-school 
provision, where possible, from the start of the autumn term. Schools 
should also work closely with any external wraparound providers which 
their pupils may use, to ensure as far as possible, children can be kept 
in a group with other children from the same bubble they are in during 
the school day.

If it is not possible or practical to maintain the same bubbles being used 
during the school day (for example, if the number of bubbles in place 
during the school day prove impractical to adopt within the wraparound 
provision) then providers should maintain small, consistent groups. We 
recognise that schools may need to respond flexibly and build this 
provision up over time. Such provision will help ensure pupils have 
opportunities to re-engage with their peers and with the school, ensure 
vulnerable children have a healthy breakfast and are ready to focus on 
their lessons, provide enrichment activities, and also support working 
parents.

Schools can consult the guidance produced for providers who run 
community activities, holiday clubs, after-school clubs, tuition and other 
out-of-school provision for children, as much of this will be useful in 
planning extra-curricular provision. This includes schools advising 
parents to limit the number of different out-of-school settings providers 
they access, as far as possible. Where parents use childcare providers 
or out of school extra-curricular activities for their children, schools 
should encourage parents and carers to seek assurance that the 
providers are carefully considering their own protective measures, and 
children should only attend settings that can demonstrate this. DfE has 
also issued guidance for parents and carers, which schools may want 
to circulate.
Where schools are satisfied that it would be safe to do so, they may 
choose to open up or hire out their premises for use by external bodies 
or organisations, such as external coaches or after-school or holiday 
clubs or activities. In doing so, schools should ensure they are 
considering carefully how such arrangements can operate within their 
wider protective measures and should also have regard to any other 
relevant government guidance. For example, where opening up school 
leisure facilities for external use, ensuring they do so in line with 

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/providers-of-grassroots-sport-and-gym-leisure-facilities


SECTION 3 – Curriculum, behaviour and pastoral support



Issues around the 
provision of a broad 
and balanced 
curriculum 

Curriculum  expectations

This section sets out some key principles and expectations for 
curriculum planning in school based nursery, mainstream and special 
schools, and alternative provision (AP), so that all pupils – particularly 
disadvantaged, SEND and vulnerable pupils – are given the catch-up 
support needed to make substantial progress by the end of the 
academic year. The key principles that underpin our advice on 
curriculum planning are as follows.

Education is not optional - All pupils receive a high-quality education 
that promotes their development and prepares them for the 
opportunities, responsibilities and experiences of later life.

The curriculum remains broad and ambitious - All pupils will 
continue to be taught a wide range of subjects, maintaining their 
choices for further study and employment.

Remote education - Where needed, this is high-quality, safe and aligns 
as closely as possible with in-school provision: schools and other 
settings continue to build their capability to educate pupils remotely, 
where this is needed.

Informed by these principles, DfE asks that schools and other settings 
meet the following key expectations if considering revisions to their 
school curriculum for academic year 2020 to 2021.

Teach an ambitious and broad curriculum in all subjects from the start of 
the autumn term, but make use of existing flexibilities to create time to 
cover the most important missed content. Up to and including key stage 

https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2/early-years-foundation-stage-coronavirus-disapplications


Risks of virus 
transmission 
associated with 
curriculum activities 
where there is more 
contact or higher 
transmission rate – 

Music, dance and 
drama

Music Dance and Drama in schools

All pupils should have access to a quality arts education. Music, dance 
and drama build confidence and help children live happier, more 
enriched lives, and discover the joy of expressing themselves. There 
may, however, be an additional risk of infection in environments where 
singing, chanting, playing wind or brass instruments, dance and drama 
takes place.

Additional mitigations, such as extended social distancing, were 
previously required for singing, and playing of wind and brass 
instruments given concerns that these were potentially higher risk 
activities. Department for Culture, Media and Sport (DCMS) has 
commissioned further scientific studies to be carried out to develop the 
scientific evidence on these activities, which has allowed the 
government to reconsider appropriate mitigations and further research 
is continuing.

Singing, wind and brass instrument playing can be undertaken in line 
with this and other guidance, in particular guidance provided by 
the DCMS for professionals and non-professionals, available at working 
safely during coronavirus (COVID-19): performing arts. However, these 
studies have also indicated that it is the cumulative aerosol 
transmission from both those performing in and attending events is 
likely to create risk. DCMS is continuing to develop a more detailed 
understanding of how to mitigate this potential aggregate risk, but in 
that context, organisations should follow the guidance set out below.

Schools that offer specialist, elite provision in music, dance and drama 
may also wish to consider this guidance alongside the DCMS guidance 
on the performing arts.  

Minimising contact between individuals

School must do everything possible to minimise contacts and mixing. 
Your overarching objective should be to reduce the number of contacts 
between pupils/students and staff. This can be achieved through 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools%22%20%5Cl%20%22handling-equipment
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.eventsindustryforum.co.uk/index.php/11-features/14-keeping-workers-and-audiences-safe-during-covid-19
https://www.artscouncil.org.uk/music-education/music-education-hubs%22%20%5Cl%20%22section-1
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/factories-plants-and-warehouses%22%20%5Cl%20%22factories-5-5
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/homes
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak


Risks of virus 
transmission 
associated with 
curriculum activities 
where there is more 
contact or higher 
transmission rate – 

Physical education

Physical activity in schools – PE and sports

Schools have the flexibility to decide how physical education, sport and 
physical activity will be provided whilst following the measures in their 
system of controls.

Sports whose national governing bodies have developed guidance 
under the principles of the government’s guidance on team sport and 
been approved by the government are permitted. Schools must only 
provide team sports on the list available at return to recreational team 
sport framework.

Pupils should be kept in consistent groups, sports equipment 
thoroughly cleaned between each use by different individual groups, 
and contact sports avoided. Outdoor sports should be prioritised where 
possible, and large indoor spaces used where it is not, maximising 
natural ventilation flows (through opening windows and doors or using 
air conditioning systems wherever possible) distancing between pupils 
and paying scrupulous attention to cleaning and hygiene. This is 
particularly important in a sports setting because of the way in which 
people breathe during exercise. External facilities can also be used in 
line with government guidance for the use of, and travel to and from, 
those facilities.

Schools should refer to the following guidance:

• guidance on the phased return of sport and recreation and 
guidance from Sport England for grassroots sport
• advice from organisations such as the Association for Physical 
Education and the Youth Sport Trust
• guidance from Swim England on school swimming and water 
safety lessons available at returning to pools guidance documents

Schools are able to work with external coaches, clubs and 
organisations for curricular and extra-curricular activities where they are 
satisfied that it is safe to do so. Schools should consider carefully how 
such arrangements can operate within their wider protective measures.

https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/return-to-recreational-team-sport-framework
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/return-to-recreational-team-sport-framework
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation
https://www.sportengland.org/how-we-can-help/coronavirus
https://www.afpe.org.uk/physical-education/wp-content/uploads/COVID-19-Interpreting-the-Government-Guidance-in-a-PESSPA-Context-FINAL.pdf.
https://www.afpe.org.uk/physical-education/wp-content/uploads/COVID-19-Interpreting-the-Government-Guidance-in-a-PESSPA-Context-FINAL.pdf.
https://www.youthsporttrust.org/coronavirus-support-schools
https://www.swimming.org/swimengland/pool-return-guidance-documents/


Pupils falling behind 
in their learning and 
gaps where education 
has been missed

Catch up support 
Government have announced a package worth £1 billion to ensure that 
schools have the resources they need to help all pupils make up for lost 
teaching time, with extra support for those who need it most.
£650 million will be spent on ensuring all pupils have the chance to 
catch up and supporting schools to rise to the challenge. This one-off 
grant funding will be paid to all state-funded primary, secondary and 
special schools in the 2020 to 2021 academic year. 
Whilst headteachers will decide how the money is spent, the Education 
Endowment Foundation has published guidance on effective 
interventions to support schools. For pupils with complex needs, we 
strongly encourage schools to spend this funding on catch-up support 
to address their individual needs. We will set out how this funding will 
be distributed between individual schools shortly.
Alongside this universal offer, we will roll out a National Tutoring 
Programme, worth £350 million, which will deliver proven and 
successful tuition to the most disadvantaged and vulnerable young 
people, accelerating their academic progress and preventing the gap 
between them and their more affluent peers widening. The evidence 
shows that tutoring is an effective way to accelerate learning, and we, 
therefore, believe a targeted tutoring offer is the best way to narrow the 
gaps that risk opening up due to attendance at school being restricted

Due to the 6 months of missed learning 
for children in each year group and 
unreliability of home learning outcomes 
the following catch up initiatives and 
targeted support will be implemented:- 

• Teachers to use the Objectives 
for Maths, Writing and Reading to 
ascertain what gaps children have (See 
parallel Year group transition 
documents.)
• New White rose Maths mastery 
smalls steps revised document to be 
used for planning.
• Children in EYFS, KS1 to be 
screened for RWI phonics in week 3 of 
Aut term.
• Nina Costello –TA - to work with 
targeted Children in Y4 to catch up on 
reading comprehension.
• Angela Taylor –TA - to work with 
targeted Children in Y1 and Y2 to catch 
up phonics reading programme.
• Alex Townsend – teacher – to 
provide targeted booster groups for Y3, 
4 and Y5 Children to close the gaps in 
learning (funded by the government 
contribution to catch up.)

SLT
Teachers

https://www.gov.uk/guidance/coronavirus-covid-19-catch-up-premium
https://educationendowmentfoundation.org.uk/covid-19-resources/covid-19-support-guide-for-schools/
https://educationendowmentfoundation.org.uk/covid-19-resources/covid-19-support-guide-for-schools/
https://educationendowmentfoundation.org.uk/covid-19-resources/national-tutoring-programme/
https://educationendowmentfoundation.org.uk/covid-19-resources/national-tutoring-programme/


Behaviour – 
difficulties for pupils 
to transition to new 
expectations on how 
to behave

Behaviour expectations

Schools should consider updating their behaviour policies with any new 
rules or policies, and consider how to communicate rules/policies 
clearly and consistently to staff, pupils and parents, setting clear, 
reasonable and proportionate expectations of pupil behaviour. Further 
details are available in the guidance on behaviour and discipline in 
schools. Schools should set out clearly at the earliest opportunity the 
consequences for poor behaviour and deliberately breaking the rules 
and how they will enforce those rules including any sanctions. This is 
particularly the case when considering restrictions on movement within 
school and new hygiene rules. Schools will need to work with staff, 
pupils and parents to ensure that behaviour expectations are clearly 
understood and consistently supported, taking account of individual 
needs and should also consider how to build new expectations into 
their rewards system.

It is likely that adverse experiences or lack of routines of regular 
attendance and classroom discipline may contribute to disengagement 
with education upon return to school, resulting in increased incidence of 
poor behaviour. Schools should work with those pupils who may 
struggle to reengage in school and are at risk of being absent or 
persistently disruptive, including providing support for overcoming 
barriers to attendance and behaviour and to help them reintegrate back 
into school life.

We acknowledge that some pupils will return to school having been 
exposed to a range of adversity and trauma including bereavement, 
anxiety and in some cases increased welfare and safeguarding risks. 
This may lead to an increase in social, emotional and mental health 
concerns and some children, particularly vulnerable groups such as 
children with a social worker, previously looked-after children who left 
care through adoption or special guardianship, and young carers, will 
need additional support and access to services such as educational 
psychologists, social workers and counsellors. Additionally, provision for 
children who have SEND may have been disrupted during partial 
school closure and there may be an impact on their behaviour. Schools 
will need to work with local services (such as health and the local 
authority) to ensure the services and support are in place for a smooth 
return to schools for pupils.

The disciplinary powers that schools currently have, including 

https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools


Pupils  emotional 
health and well-being 
and issues with 
trauma caused by 
changes /adjustment 
to new behaviours

Pupils may experience mental 
health issues and trauma due 
to the changes and may 
struggle to readjust back to 
school.

Differences in routines and 
learning arrangements may 
affect how children behave.

Some pupils may need extra 
support in understanding their 
feelings and emotions whilst in 
school

Pupil wellbeing and support

Pupils may be experiencing a variety of emotions in response to the 
coronavirus (COVID-19) outbreak, such as anxiety, stress or low mood. 
This may particularly be the case for vulnerable children, including 
those with a social worker and young carers. It is important to 
contextualise these feelings as normal responses to an abnormal 
situation. Some may need support to re-adjust to school, others may 
have enjoyed being at home and be reluctant to return, a few may be 
showing signs of more severe anxiety or depression. Others will not be 
experiencing any challenges and will be keen and ready to return to 
school.

The return to school allows social interaction with peers, carers and 
teachers, which benefits wellbeing.

The government has recently launched the Wellbeing for Education 
Return programme, which will provide training and resources for 
teachers and staff in all state-funded schools to respond to the 
wellbeing and mental health needs of children and young people as a 
result of coronavirus (COVID-19). The training provides practical 
examples to support staff, children and young people within a school.

Local authorities have received funding to employ skilled staff to deliver 
the training to schools and provide ongoing advice and support from the 
autumn until March 2021.

Schools can prepare by nominating a lead to receive the training, and 
who will then have the capability to disseminate the learning and 
practice to staff and pupils within the school. The training will be 
available in the autumn term.

DfE, Public Health England and NHS England hosted a free webinar for 
school and college staff on 9 July 2020 to set out how to support 
returning pupils and students. A recording of this is available:

https://www.gov.uk/government/news/8m-programme-to-boost-pupil-and-teacher-wellbeing
https://www.gov.uk/government/news/8m-programme-to-boost-pupil-and-teacher-wellbeing
http://www.sendgateway.org.uk/download.562CD801-B654-41A5-862E3DF51096D027.html
http://www.sendgateway.org.uk/download.3EBB9861-73CA-4624-A1E2D4BC8ABFE6C0.html
http://www.sendgateway.org.uk/download.AFCE48A2-4932-4462-983D77E17A4AAA01.html
http://www.sendgateway.org.uk/download.19DF2054-9B87-436C-9D3C8774964FA5EC.html
https://www.sendgateway.org.uk/whole-school-send/find-wss-resources/
https://www.sendgateway.org.uk/whole-school-send/join-our-community-of-practice.html
https://www.gov.uk/guidance/teaching-about-mental-wellbeing
https://www.minded.org.uk/
https://covid.minded.org.uk/
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/healthy-child-programme-0-to-19-health-visitor-and-school-nurse-commissioning


Understanding of 
changes to measures 
of accountability 

Assessment and Accountability

Inspection

For state-funded schools, the intention is for Ofsted inspections to 
remain suspended for the autumn term. However, during the autumn 
term, inspectors will visit a sample of schools to discuss how they are 
managing the return to education of all their pupils. These will be 
collaborative discussions, taking into account the curriculum and 
remote education expectations set out in this document and will not 
result in a judgement. A brief letter will be published following the visit. 
The insights that inspectors gather will also be aggregated nationally to 
share learning with the sector, the government and the wider public. In 
addition, Ofsted has the power to inspect a school in response to any 
significant concerns, such as safeguarding.

For independent schools, the intention is that Ofsted or the 
Independent Schools Inspectorate (ISI) standard inspections will also 
remain suspended. During the autumn term, Ofsted/ISI will undertake 
non-routine inspections, as commissioned by the Department for 
Education, where appropriate. For example, this may be a pre-
registration inspection or an inspection to follow up on significant 
safeguarding concerns. These inspections will have a judgement, as 
usual and result in the production of a report.

It is intended that routine Ofsted and ISI inspections will restart from 
January 2021, with the exact timing being kept under review.

Primary assessment

We recognise that pupils will have missed a critical period of their 
education in the 2019 to 2020 academic year. Maintaining national 
curriculum assessments in the 2020 to 2021 academic year will allow 
the department to measure the remaining impact of coronavirus 

https://www.gov.uk/government/publications/the-engagement-model


Pupils missing 
learning if they cannot 
be in school for their 
education 

Staff and parents 
understanding the importance 
of providing a remote 
education when it is not 
possible to be in school due to 
a lockdown or individual pupil 
shielding or self-isolating

Remote education – planning for continued learning 
for pupils 

Process in the event of local outbreaks

If a local area sees a spike in infection rates that is resulting in localised 
community spread, appropriate authorities will decide which measures 
to implement to help contain the spread. DfE will be involved in 
decisions at a local and national level affecting a geographical area, 
and will support appropriate authorities and individual settings to follow 
the health advice. We will provide more information on this process in 
due course.

Contingency plans for outbreaks

For individuals or groups of self-isolating pupils, remote education plans 
should be in place. These should meet the same expectations as those 
for any pupils who cannot yet attend school at all due to coronavirus 
(COVID-19). See section on remote education support.  In the event of 
a local outbreak, the PHE health protection team or local authority may 
advise a school or number of schools to close temporarily to help 
control transmission. Schools will also need a contingency plan for this 
eventuality. This may involve a return to remaining open only for 
vulnerable children and the children of critical workers and providing 
remote education for all other pupils.

Remote education support

Where a class, group or small number of pupils need to self-isolate, or 
there is a local lockdown requiring pupils to remain at home, we expect 
schools to have the capacity to offer immediate remote education. 
Schools are expected to consider how to continue to improve the 
quality of their existing offer and have a strong contingency plan in 
place for remote education provision by the end of September. This 
planning will be particularly important to support a scenario in which the 
logistical challenges of remote provision are greatest, for example 
where large numbers of pupils are required to remain at home.

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools%22%20%5Cl%20%22res
https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources
https://educationendowmentfoundation.org.uk/covid-19-resources/covid-19-support-guide-for-schools/
https://covid19.thekeysupport.com/remote-learning/
https://edtech-demonstrator.lgfl.net/
https://www.gov.uk/guidance/get-help-with-technology-for-remote-education-during-coronavirus-covid-19
https://get-help-with-tech.education.gov.uk/about-bt-wifi
https://swgfl.org.uk/resources/safe-remote-learning
https://www.lgfl.net/online-safety/default.aspx
https://www.ncsc.gov.uk/guidance/video-conferencing-services-security-guidance-organisations
https://www.ncsc.gov.uk/guidance/video-conferencing-services-using-them-securely
https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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TANKERSLEY ST PETERS PRIMARY SCHOOL
ACTION & RECOVERY PLAN FOR ALL STAFF 

(Based on main risk assessment)
The Action recovery plan contains the detailed actions / practical arrangements that staff to follow on a day to day basis 
reiterating the main points and key actions from the whole school risk assessment.

Staff will take responsibility for implementing the actions and ensuring pupils are supported with implementing them where 
appropriate,
This Action and recovery plan will be reviewed in line with the School risk assessment.

Key area ACTIONS LEAD PERSON & SUCCESS 
CRITERIA 



Non- negotiables 
KEY H&S GUIDELINES NON NEGOTIABLES  BE PROMOTED BY 
ALL STAFF EVERY DAY

Non negotiables
• Minimise contact with others keeping 2m away where 

possible from each other and children - Maintain class 
bubbles and routines to keep bubble intact throughout the 
school day Protect yourself and colleagues by minimising 
the amount of contact in shared areas that is not essential

• Clean hands frequently, including upon arrival and  ensure 
pupils follow the hand washing routine

• Follow good respiratory hygiene - Catch it, bin it, kill it – all 
adults and children follow this approach. Use the tissue 
bins and wash hands after using a tissue. Apply hand gel

• Implement the enhanced cleaning schedule daily -  
frequently using standard products in own class areas 

ALL STAFF 

Social distancing is maintained very 
well - Adults always keep a good 
distance from other adults and 
children.
Contact in shared areas is 
minimised well.

Everyone is following the school 
procedures for stringent and careful 
handwashing and respiratory 
hygiene 

Classrooms and shared areas are 
kept clean and the enhanced 
cleaning schedule is implemented 
very robustly



Handwashing
Respiratory 
hygiene and 
Toileting
routines

Staff in each of the classrooms MUST  establish rules and routine  with the children about 
accessing toilets from day 1

Ensure that pupils carry out stringent handwashing routines daily and use their class 
hand sanitizer as an additional measure. All pupils MUST have access to their class 
cleaning stations as needed.

 All Children must wash their hands daily -   on entry to school, when they return from 
breaks and before and after eating. For children where washing hands is difficult 
(complex needs), then skin friendly wipes can be used.

Clean surfaces that children and young people are touching, such as toys, books, desks, 
chairs, doors, sinks, toilets, light switches etc… more regularly than normal – see 
enhanced cleaning plan

Ensure that all adults and children: 
• frequently wash their hands with soap and water for 20 seconds and dry 

thoroughly. Review the guidance on hand cleaning 
• clean their hands on arrival at the setting, before and after eating, and after 

sneezing or coughing
• are encouraged not to touch their mouth, eyes and nose
• use a tissue or elbow to cough or sneeze and use bins for tissue waste (‘catch it, 

bin it, kill it’). Children with complex needs may struggle to maintain good 
respiratory hygiene. A risk assessment around how to support these children will 
be completed.

• ensure that help is available for children and young people who have trouble 
cleaning their hands independently

• consider how to encourage young children to learn and practise these habits 
through games, songs and repetition

• ensure that bins for tissues are emptied throughout the day
• where possible, all spaces should be well ventilated using natural ventilation 

(opening windows) or ventilation units
• prop doors open, where safe to do so (bearing in mind fire safety and 

safeguarding), to limit use of door handles and aid ventilation

School snacks only wherever possible. No rolling snack. Snack and drinks to be closely 
monitored. 

Individual water bottles on the table or to be accessible



Organisation of 
classroom – 
adults and pupils

Social distancing 

In line with national government guidance - The children will work within their class 
bubble in their classroom space through the day with usual class teacher/s and 
support staff.

There will ideally be the same teacher allocated to a class group and a TA where 
possible so the same adults will work with the same children. 

Adults in the classroom, should strive to maintain a distance from each other, and 
from children. This will help to ensure the chance of transmission is reduced – 
adult to adult transmission carries the highest risk but child to child is much less.

Keeping social distance is not always possible, particularly when working with younger 
children, but adults should avoid close face to face contact with children and one 
another and minimise this. In small group work a visor can be worn if needed.

Children must be trained, briefed and supported to maintain distance and not touch 
one another or staff where possible. This will need regular input until it becomes the 
norm for our children. Time needs to be invested in early September upon return to 
school to support children to develop ‘good habits’ for hygiene from the start. 

Younger EYFS and KS1 children will not easily be able to maintain social distancing, so it 
is acceptable for them not to distance within their class group. Teachers will support 
children at their ‘age level’ to understand how to keep safe including good hygiene 
habits.

 Similarly, it will not be possible when working with some of our children who have 
complex needs or who need close contact care. - For children with these special 
educational needs please see support plans written by MH - SENCO

Adults (and children) to walk on left of corridors so a one way system created around 
school buildings to ensure safety.  Do not gather in restricted corridor spaces

Some staff in school – HLTA, Sports lead, Music teacher - have roles which require them 
to teach across different classes in order to facilitate the delivery of our school timetable.  
The same principles apply for these adults in keeping social distance measures and good 
hygiene routines in place as above.

Extra RWI phonics groups will operate with the normal social distancing measures apply.  



Organisation of 
classroom space 
and equipment/ 
resourcing 

Classroom space will be organised to maximise the space available and create maximum 
space between children. Minimise resources so only essential items for learning are 
handled in the lessons 

Desks - In line with national guidance, desks will be spaced so they are facing the front or 
horseshoe style where appropriate.  For younger classes this is not appropriate for be 
provision so where this is the case coloured marking tape and child friendly signs will be 
used to show the children  how they can access provision and where they will stand.

Reading corners - Class reading areas will be open as a place for children to select a 
book and enjoy reading. All tatty unsuitable books will be removed (as discussed last 
term.) Minimise the number of children in the class reading areas using signage. 

Other surfaces - Cupboards and other surfaces will be kept tidy and remain clutter free 
for cleaning. 
Chairs - Unused chairs will be stacked in a corner of the room to facilitate accurate 
cleaning.

Regular equipment - Children will not share regularly used equipment.  Each child will 
have their own set of resources which will be stored in a labelled plastic wallet or pot.
Other equipment must be cleaned regularly using Milton fluid sprays or by submerging 
items in a bucket.  EYFS staff and Y1 staff to have a regular checklist to tick off
Minimise use of non-essential resources in learning and only have the equipment out that 
children need to learn well.
 With regards to indoor 
equipment

• remove unnecessary items from classrooms and other learning environments where there 
is space to store it elsewhere

• remove soft furnishings, soft toys and toys that are hard to clean (such as those with 
intricate parts)

With regards to outdoor equipment
“consider how play equipment is used ensuring it is appropriately cleaned between 
groups of children using it, and that multiple groups do not use it simultaneously”

Water bottles – Water bottles  MUST be clearly labelled with the child’s name and kept in 
the trolley (EYFS and KS1)



Organisation of 
the school – 

Curriculum

Teaching of the curriculum
In line with government guidance – all the curriculum subjects will be taught and the 
curriculum offer should not be restricted or reduced in any way. (See also info below re 
catch up and closing gaps for missed learning.)

The curriculum will be delivered as close to the norm as possible to provide a wide and 
balanced curriculum. Outdoor learning will be considered wherever possible as the 
weather permits – teachers will adapt the logistics of lessons to work outside.

Timetables for the day will be carefully designed to ensure that there will be minimum 
contact / crossover between groups and their movement between spaces.

First week of term
In the first week back in September - Thursday and Friday will be to focus on transition 
into new class: - Emotional wellbeing will be a high priority and teachers to plan from 
1decision – nurture unit
Health and safety linked to the wellbeing agenda– Children must know about the health 
and safety routines which they will carry out daily. Handwashing, toileting, tissues, 
playtimes and lunchtimes.
Learning behaviour Routines – teachers will talk to children about the new Learning 
behaviour poster and how this will work to help them to be ready and resilient learners + 
new dojo points (- all covered on INSET DAY.)

Mental health and wellbeing to feature strongly in the transition period over the first weeks 
and new routines to feature heavily in timetable, Children to be given plenty of time to 
talk, discuss through concerns.  We will use our 1decsision curriculum

Teachers to use advised government lessons regarding hygiene and other linked 
materials. Routines and personal hygiene will be discussed as a consistent and ongoing 
feature.  Remind children about the main features – handwashing routines / Catch it bin it 
kill it / Toilet routines – see top of this document.

Trips and visits
Trips in the local areas in Autumn term 1 will not go ahead but future trips can be planned 
in line with risk assessments and Covid risk considerations.  Staff to ensure that all 
necessary checks are made before embarking on any trip.

Parents evening 



Catch up 
curriculum plans 
to close learning 
gaps 

Due to the 6 months of missed learning for children in each year group and unreliability of 
home learning outcomes the following catch up initiatives and targeted support will be 
implemented:- 

• Teachers to use the Objectives for Maths, Writing and Reading to ascertain what 
gaps children have (See parallel Year group transition documents.)

• New White rose Maths mastery smalls steps revised document to be used for 
planning.

• Children in EYFS, KS1 to be screened for RWI phonics in week 3 of Aut term.
• Nina Costello –TA - to work with targeted Children in Y4 to catch up on reading 

comprehension.
• Angela Taylor –TA - to work with targeted Children in Y1 and Y2 to catch up 

phonics reading programme.
• Alex Townsend – teacher – to provide targeted booster groups for Y3, 4 and Y5 

Children to close the gaps in learning (funded by the government contribution to 
catch up.)

SLT – to plan Catch up overview
TEACHERS  implement stringent 
and clear catch up plans
AT – Boosting KS pupils

There is a strong catch up system in 
place for children to catch up on 
missed learning.

Teachers are clear about what to do 
to implement this and have met with 
paired class teacher to plan for the 
gaps.

Booster groups and catch up 
reading systems are in place.

Read write inc 
phonics lessons  

RWI lead – SC to plan for new groupings in Sept.
Screening – Children will be screened by usual RWI leads. Screening to be carried out in 
week 3. 

For mentoring and coaching – Sarah to direct staff to resources and videos to ensure that 
there is consistency of approach.   Information shared in a group email.

RWI Phonics Development days will continue as normal into 2020/21.

SC- DEPUTY/RWI LEAD
RWI TEAM

Phonics groups are set up and 
children are learning in a group 
appropriate to their current 
knowledge of the RWI Phonics 
scheme. 

Phonics screening has taken place 
to support learning in phonics



PE lessons. Children will be taught PE in class groups as usual  by Nathan

Nathan to follow government guidance on cleaning:  All PE equipment thoroughly cleaned 
between each use by different individual groups, and contact sports avoided.  See 
timetable for PE in shared drive:- 

Outdoor sports to be prioritised where possible, and hall used where it is not.  Windows to 
be opened in the hall.

Nathan will ensure there is maximum distancing between Children and paying scrupulous 
attention to cleaning and hygiene. This is particularly important in a sports setting 
because of the way in which people breathe during exercise. 

Playtime sports and play equipment - Resources to be organised for class bubbles into 
zoned boxes to ensure staff know what has been used. Use of sterilising sprays to clean 
after each break and lunch period. Nathan to set out and collect the boxes in.

Inter school sports for the cluster are currently suspended and currently no swimming 
lessons until further guidelines from public health.

NH – SPORTS LEAD

PE/Sports lead is aware of the 
government guidance on hygiene 
and cleaning of PE and sports 
equipment. 

Equipment is well organised into 
clear class bubble zoned boxes.

Equipment is safe and cleaned 
daily.

PE and playtime Resources 
organised and replaced accordingly.

Nathan Hough – PE lead

Music lessons 
and singing 

Music lessons in school will take place on a Wed and Fri afternoon with YC in the bubble 
classroom
AF will teach the Y5 music on a Thu morning but the usual brass lesson will be adapted – 
Music service to plan appropriate lessons for AF to teach Y5 music 
YC to advise on this based on government guidelines for music outlined in the risk 
assessment above and safe practices – Poster to be created to support this in school. 

YC – MUSIC LEAD
AF  MUSIC SERVICE

Music is taught to all classes safely 
and curriculum/ resourcing adapted 
in accordance with the guidance



Computing 
lessons 

Computer lessons will be taught as normal using Purple Mash curriculum and other 
programmes such as TT rock stars.  Teachers to ensure pupils save work in their new 
individual folders. New laptops x 30 installed into Computer suite

Each class to have timetabled session and children MUST sit in same seat each in their 
lesson each time they visit the Computing suite

The number of classes using the Computing suite across one day is restricted but the 
School IPADS can be used also – a timetable has been set up.

KS2 timetable to be set up for use of Serial mash reading in class using the IPADS
Anti-bacterial wipes will be available to wipe down equipment – the teacher/TA must to do 
this to ensure new laptops are looked after.

LP – COMPUTING LEAD

Computer sessions are taught to all 
classes and safety measures are 
taken in relation  to shared use of 
equipment

Collective 
Worship. 

Collective worship will take place in the classrooms as a daily worship. 

Worship 1 - The key Roots and Fruits themes will continue and teaches can follow the 
theme with relevant linked videos and key festivals as usual.  A half termly headteacher 
video will be sent in to each class to stream (and possibly Canon Hale – info to follow on 
this.)

Worship 2 - On one day of the week children will have a Bible Gospel story from the new 
story books (to be given out on inset day) and each term there will be a focus on one of 
our key school vision bible story/ parables. 

Worship 3 - Friday sparkle and shine worship.  
Teachers to give 2 sparkle and shine certificates + 1 handwriting certificate out to children 
as usual. 
Lorna to send blog of the week virtually.
Reading tokens – each class to have a mini prize box of similar items– teacher to give the 
prize
Dojo elements rewards initiative – classes to have own score chart.

Each class to have own box of prizes with restriction of choice – please do not let children 
take their own prizes from the box.

LJ and AT – to lead  Worship across 
school 
TEACHERS – to lead class worship
All classes engage in a daily act of 
collective worship

Children’s achievements and 
successes are celebrated.



PPA PPA will be given according to contractual hours as usual.  
PPA will be taken in school as logistically not possible with the different hours and staffing 
and safeguarding.
 Staff to use own laptops in PPA room where possible (or thoroughly clean static ones 
before and after using.)
Teachers will have their own slot and rooms so no PPA taken in same room together. 
Copier should not be needed in teaching time but in emergency use office copier.

Catherine to use SLT office – SENCO desk  - Mon am 
Mel to use SLT office – SENCO desk – Wed pm and Fri (management )
Claire and Clare  to use PPA room – Tue pm / Thu pm
Lorna – to use SLT office – Tue pm (only when no instrument lessons)
Yvette to use PPA room– Mon pm   (copier in office to be used by staff if needed )
Laura to use PPA room – Wed pm  (copier in office to be used by staff if needed) 
Sarah to use SLT office – Thu am 
Katie to use PPA room –  Thu am (Copier in office to be used by other staff if needed)
Alex to use PPA room – Fri pm (Copier in office to be used by other staff if needed)
Subject lead time 10 – 12 (Tue) – Teacher to use  own laptop
SLT – in staffroom area (laptops)  

SLT – to plan schedule  
TEACHERS

All teachers have allocated PPA 
time linked to contractual hours 

Teachers have their PPA time in an 
allocated safe space and use their 
own laptop where possible 

Staff meetings / 
other meetings

 
All staff meetings to be held in the hall where possible  
SLT & other smaller meetings to be held in the staffroom 
Any meetings with parents currently need to be over Microsoft Teams or Zoom 
Where necessary, face coverings to be used  - see risk assessment for guidelines

02.11.20 – Staff Meetings to be held 
via Microsoft Teams/ Zoom 
wherever possible



Breaktimes/ 
Playtimes

Playtimes in the mornings and afternoons will be staggered for Years 1 – 6 to reduce 
contact. between class bubbles and zoned areas will be allocated  (as used at lunchtimes 
– see lunchtimes info below) 
There will be 2 staff members outside on duty. The rota denotes which staff member is on 
the main yard on which playtime.  The staff member highlighted on the rota in yellow will 
monitor the bottom door area near the hall and the tuckshop. (See section on tuck shop.)

Only one child at a time to visit each allocated toilet area.

EYFS – will manage the outdoor times through the weekly outdoor provision timetable. 

Please see the Playtime rota.  For safeguarding it is imperative that the allocated 
staff are on duty. Staff may swap duties accordingly. 

ALL STAFF

Playtimes are operating smoothly 
and staffed accordingly

Playtime rotas are clear and shared 

All staff follow the playtime 
procedures effectively and in a 
timely way.
Children are safe on the yard and 
playtimes run smoothly.

After school 
provision/ wrap 
around care

In line with government guidance, after school provision will run as normal. 

The Computer suite to be managed through splitting tables so that children attending do 
not mix across phases.  Chloe to keep a distance away from the children.  Activities 
selected to support safety (no baking in first term.)  Head visor can be worn.

For Sports clubs – children to stay outside as much as possible for the clubs taking place. 
Children to not change into kit (only change footwear.)

SS  /  CR  / NH

After school provision is running 
safely and children can access 
activities safely.



Lunchtime Dining 
hall and lunchtime 
playtime  
arrangements

Lunch break for EYFS  will be from 11.4O  /   Lunch break for Y1 to Y6 will be 12pm till 1pm

All staff to ensure CHILDREN WASH HANDS BEFORE LUNCH IN ADVANCE OF 
LUNCHTIME ( Years 1-3 MUST be ready to eat promptly at 12.00 )  KS1 staff please 
accompany your class to the hall after washing their hands at 12.00.

KS1 staff will collect classes from the playground and KS2 will collect from the dining hall at 
1pm.

September 2020 Lunchtime logistical arrangements
All 7 dining room tables out in hall ready for 11.40 set up by kitchen.

Seating Plan – Lunch tables set up as follows:
R = 24 , Y1=28, Y2=22, Y3=28, Y4=26, Y5=26, Y6=29
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SMSA’s allocated to 
year groups, rather 
than specific duty 
area. SMSA to 
supervise and support 
allocated year groups 
for each lunchtime 
period - into dining 
room and playground 
zone - 2 x SMSA’s to 
supervise 3 year 
groups inside and the 
same 3 year groups in 
outside zoned areas. 

Nursery – Lunch 
11.40am till 12.40pm – 
Lunches in Nursery 
setting with Jayne 
Jepson
Reception – Lunch 
11.40am till 12.40pm – 
lunch in dining room, 
then playout in EYFS 
playground with Jane 
Atkinson ( Reception 
must vacate dining 
room by 12 noon) – 
children  will have to 
take lunch with them 
to an outside.  
Reception Tables 
cleaned by Lyndsey 
after sitting 
Y1, Y2 & Y3 – Mel 
Fletcher & Lucy King 
(Sitting 1 inside 12.00 
to 12.30)



Year 
1 & 
Year 
4

Year 
2 & 
Year 
5

Year 
3 & 
Year 
6



At 12.25 pm – Lucy to 
blow whistle in dining 
room – First whistle for 
silence, second for 
action.  Lucy to 
instruct class by class 
to put packed lunches 
in class tubs and then 
ask children to exit  
the dining room table 
by table though the 
KS1 hall door, lining 
up by spreading 
themselves along the  
walled area on 
perimeter of main 
school building. 
 All tables cleaned by 
Lyndsey after Y1 – 
Y3 sitting.

At 12.30pm - Sharon 
to blow the whistle 
outside – First whistle 
to stop. Sharon to then 
ask Y4, 5 and Y6 to 
walk to KS2 hall door 
to enter dining room 
class by class. 
 Lucy and Mel to 
accompany Y1 – Y3 to 
their allocated play 
zone once sitting 2 
have started entering 
dining room.

At 1.00pm – Sharon to 
blow whistle inside.  



SS – BUSINESS MANAGER
KITCHEN STAFF
School catering is well organised 
appropriately for the half term and 
there is good communication 
between kitchen staff and School 
staff.
Kitchen staff support hygiene rules.
 

Breakfast club Breakfast club will run on a needs basis – parents will receive communication from the 
school office regarding provision availability.  Limit set to number of children attending

 2 breakfast club staff to work usual hours.  JA and MF 8-9am  

Separate tables to be allocated to each year group in line with lunchtimes (See layout of 
tables in lunchtime section.)

Breakfast equipment will be stored safely according to guidelines and stringent washing 
of equipment.

Hygiene - Wipes and spray available for breakfast club staff.

SS – BUSINESS MANAGER 
JA / MF – BREAKFAST STAFF

Breakfast club is running well and 
children from different classes are 
kept separate

Breakfast club staff follow good 
hygiene measures – equipment is 
stored and washed safely.

Parents are kept well informed and 
communicated with regarding 
arrangements for breakfast club.



Start and end of 
the school day - 
Arrival and exit 
procedures

There are staggered drop-off and collection times / planned parents’ drop-off and pick-up 
protocols that minimise adult to adult contact from 8.45 to 9am.  Teachers will be out to 
collect children in at 8.50
Younger children accompanied on site should only have one parents attend
School has made it clear about the location of allocated drop off and collection times and 
the process for doing so, including protocols for minimising adult to adult contact (for 
example, which entrance to use)  Children to go to their class area. Coloured bubble dots 
will be painted on the yard for each year group so each class knows where to wait.  The 
children will use the same dots to line up after break and lunchtimes. 
All children will be taken into school from their designated dot areas in the morning by 
their class teacher or TA at 8.50am.  
Parents will not be allowed in the school building for health and safety reasons but 
can contact the school via email of phone if you have a query on any given day. Parents 
must not gather at the main school entrance gates or doors, or enter the school corridors 
or classrooms.

Attendance of all pupils is now mandatory unless a medical reason for not attending.

ENTERING AND EXITING THE SCHOOL SITE FOR DROP OFF AND PICJ UP
Top gate – Westwood New Road – Years 1 to 6
There will be a one way system in place for entering and exiting the school site. Parents 
and children will enter through the top gate and leave school through the double gate 
(adjacent to the top gate.)   To arrive at 8.50am but not earlier.  Parents should not 
socially gather outside the school gates on Westwood New Road due to the volume of 
people arriving and leaving the site.  All gates will be locked by David at 9am promptly. It 
would be helpful if older children (Year 5 and Year 6) can enter and exit the site on their 
own if parents happy to do this.  
Year 1 – green dots – children enter and leave through the KS1 garden door near the top 
gate.
Year 2 – white dots - children will enter and leave through the KS1 door to the right of the 
hall.
Year 3 –orange dots – children will enter and leave through the KS2 door to the left of 
hall.
Year 4 - blue dots – children will enter and leave through the Y4 class outer fire door.
Year 5 - yellow dots – children will enter and leave through the Y5 class outer fire door
Year 6 – red dots – children will enter through Y6 class outer fire door.

Bottom Gate – New Road – Early years - Nursery and Reception



After school 
providers – 
collection of 
children

Some children will be collected by after school care providers – e.g.  Chatterbox / Care 
Bears

After school care provider adults collecting the children will be instructed to collect 
children from the main school entrance.  After school provider adult will not be allowed 
into the main building but will need to pick up different ages of children.  
Teachers to ensure all children from their class being collected by these providers are 
brought up to the main school entrance where the adult collecting them will be waiting. 

Upper KS2 children can walk up on their own once a routine is established – week 2

JPB – HEAD
TEACHERS

Children are collected safely by the 
after school care provider daily.



Cleaning 
arrangements 

Additional cleaning requirements – Please see enhanced cleaning plan and risk 
assessment documents for more detail.  School has put  in place a cleaning schedule 
that ensures cleaning is generally enhanced and includes more frequent cleaning of 
rooms / shared areas that are used by different groups/ frequently touched surfaces being 
cleaned more often than normal

All staff to support enhanced cleaning schedule and ensure that the NORSE 
cleaning team can follow their daily procedures to clean classrooms and shared 
spaces effectively 

• NORSE cleaning team to clean all areas of school and touch points at the end of 
each day

• All classrooms have cleaning resources needed – blue roll, spray, wipes, tissues, 
hand sanitiser etc… which will be checked daily to ensure filled as required. 
Throughout the day – sanitisers/wipes/hand gel/ tissues to be used well in all 
classrooms, staff room, offices, EYFS, PPA and copying room.  Staff clean 
before / after use of any equipment. 

• The location of small black lidded waste tissue bins located in classrooms and in 
other key locations around the site for the disposal of tissues and any other waste, 
bagging in clinical waste bags and emptying - Ensuring a good supply of 
disposable tissues to implement the ‘catch it, bin it, kill it’ approach in each 
classroom and enough to top up regularly.

• Shared electrical equipment – e.g. photocopiers and Laminator - All staff to wipe 
when used in readiness for next person to use. 

• Lunchtime – tables to be wiped between uses. See schedule (Lyndsey to do this.)
• End of day – cleaners to do a clean throughout school focussing on key touch 

point areas such as door handles (excluding equipment used by staff e.g. 
keyboards).  To assist in this staff must clear any desks and such like to allow 
surfaces to be cleaned.

• All internal doors to be wedged open if using shared area outside for learning and 
if additional ventilation needed.  Windows open in classes and corridors daily.

• Fire exits can be open if warm – consider safeguarding.
• All used PPE is to be disposed in yellow waste bins.
• Children wearing face masks to school - must be instructed not to touch the front 

of their face covering during use or when removing them.  They must wash their 
hands immediately on disposal of temporary face coverings in a covered bin or 
place reusable face coverings in a plastic bag they can take home with them, and 



First Aid / Intimate 
care / Medical 
care 

• Check that your class First Aid box (green) and EPIPENS (red First aid bags) for 
Year group is ON THE TEACHER DESK and is easily accessible and adequately 
stocked.

•  This will be checked weekly by First aiders and office team.
• Shelly will check Epi pens in school office at least half termly to see if in date etc.
• Staff MUST wear PPE to administer first aid – blue gloves and mask at all times.
• All staff will wear face covering and gloves and further protective clothing for 

intimate care if and when needed

SS –BUSINESS MANAGER
FIRST AID STAFF

First aid kits are fully stocked and 
stored on teacher desk

Situations when 
someone 
becomes ill / 
develops 
symptoms 

FOLLOW SCHOOL RISK ASSESSMENT AND GUIDANCE SHEET FOR A CHILD WHO 
IS ILL

• Child to wait on blue chairs outside school the office.
• Follow guidance and guidance for PPE.
•  Chairs to be cleaned after use and daily by NORSE cleaning team.

SLT / MEMBER OF STAFF 
SUPPORTING CHILD IN THE 
CLASS BUBBLE

All staff are clear about procedures 
for illness.

Remote Learning If a situation arises where a class bubble is isolating due to positive test, the teacher in 
charge of that bubble will lead on virtual learning.  If the bubble teacher is sick then the 
SLT will take charge of implementing instructions to parents on home learning. The 
following will be used to action the home learning routine for the class – 

• Year group school home learning grid put in place
• The National OAK ACADEMY HOME LEARNING hub – Year groups lessons 
• Use of relevant  RWI videos (EYFS/KS1 pupils ) to support parents with phonics 

and reading
• White Rose maths lesson by lesson overview documents 
• Year group medium term planning and weekly planning available at this time

TEACHER OF CLASS

Clear procedures in place and 
delivery of effective remote learning 
and teaching where child is isolating 
(short or long term) 


